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Candiates are required to give their answer in their own
words as far as practicable.
Questions are of equal value.

Answer any one question [within 250 words] from each Group.

Group-A
(BusinessPractice)
1. Preparean audit report relating to the national seminar organized by your department.
2. Prepareadouble column cash book with eight imaginary transactions.
3. Prepareany two documentswhich arerequired ininternal checking of transactions.

4. Mention any tenitems(alongwith Rs.) relating to deduction under section 80C and al so show
the claimableamount of deduction.




5. Createaflow chart to show thefollowing:

(8 Making an onlinetransaction to transfer Rs. 10000 using NEFT to the account of your
friend.

(b) Making anonlinetransactionto top-up your mobilebalance.
6. (&) Prepareaformat of avoucher for sale of goodsin cash.

(c) Prepareaformat of withdrawal dip and makeentriesto transact awithdrawal of Rs. 5000
fromyour account.

Group-B
(BusinessCommunication)
1. Discussthe processof communication.
2. Describethemeaning of forma andinformal communiceation.
3. What arethedifferent waysto make communication effective?
4. Describethedifferent conflict-resolution techniques.

5. Dréaftatender noticefor thesupply and delivery of officetablesto abusinesshousewiththehelp
of hypothetical data.

6. Draftanotice (alongwith agenda) of an extra-ordinary general meeting of Agni Cements.




